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Guidance for Removing Pupils from Roll – deletion of names from the admissions 
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf- pages 64- 75

For all of the processes below an exit interview would need to take place between parents and a member of SLT or the attendance team and the form below completed and returned to the school office.

	Your child(ren)’s name(s)
	

	When are you moving?
	

	Last date your child(ren) will attend the school
	

	Your new address
	

	If moving within UK:

	Are child(ren) in the Admissions process in the new LA, if yes, give details of 
a) LA
b) schools applied for
	


a)
b) 

	Name of new school (if within UK)
	

	If moving overseas:

	Name and address of possible /confirmed new school 
	



	Contact details for new school e.g. phone no, email address, fax no.
	

	Flight details:
a) Airline
b) Date of travel
c) Destination airport
	
a)
b)
c)

	Person providing information:

	1. Name
	

	2. Mobile no. 
	

	3. Email address
	

	4. Relationship to child
	

	5. Signature (of person providing information)
	

	Date    

	Signature of Staff Member
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